
How to Order Emergency Preparedness Kits 

 

1. Log-in to Workday  

 

 

 

 

 

 

 

 

 

 

2. Search 'Create Requisition' in search bar and select 

  

https://www.myworkday.com/wustl/d/home.htmld


3. Enter and/or confirm company, requester, currency, requisition type (line item purchase 
order), delivery address and shipping address. 

 

 

 

 

 

 

 

 

 

 

4. Select ‘Connect to Supplier Website’ 

5. Connect to ‘Marketplace’ 



6. In the catalog list, select 'Grainger' under MRO/Facilities 

  

 

 

 

 

 

 

 

 

 

7. Search ‘117EL1’ in the search bar 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



8. Enter desired number of kits and select ‘Add to Cart’ 

 

 

 

 

 

 

 

 

 

 

9. Submit cart and hit ‘Yes’ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



10. Complete order in Marketplace 
 
 


